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To PREVENT TEEN PREGNANCY

Onsite Training Guidelines

The South Carolina Campaign to Prevent Teen Pregnancy is pleased to announce an
exciting opportunity! Organizations such as yours now have the opportunity to request
specific trainings, tailored to meet the needs of your organization, onsite. Onsite trainings
maximize learning opportunities for your staff and opportunities to partner with other
organizations. You'll get the same top-notch training we offer in our advertised
trainings—delivered where and whe n you want it!

What is onsite training?

Campaign staff and/or consultants will come to the location of your choice and deliver the
desired training to your organization.

What are the benefits of hosting an onsite training?

Get More for Your Money

With custom and on-site training, you get more for your training dollars: more choice, more
control, and better results!

More Choice

We can deliver to your team selected trainings from our Education and Training brochure or
trainings customized to your organization's needs.

More Control

It's up to you. With custom or on-site training, you get more control over workshop topics and
structure, workshop location, size, audience and workshop schedule.

Better Results
More choice and control lead to better results!

= Workshops can be held when it's most convenient for your team.
= Custom-designed workshops can incorporate your special needs and requests.
= Custom-designed classes can focus on what's relevant to your organization and team.

How many people do we need for an onsite training?

All of the topics and trainings identified below can be delivered onsite for 10 or more people.
Don’t have 10 people on staff? Then, you have two options. You can either partner with another
organization in your area to get a total of 10 or allow the Campaign to advertise the training to its
network of programs.

What happens if we have less than 10 people?

Your organization will be responsible for paying for 10 people whether or not they all attend. It
is possible to work with the SC Campaign to advertise an on-site training to other organizations,
but you are responsible for securing the first 10 attendees.
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How much does onsite training cost?
Training costs vary based on the number of participants attending, the cost of materials, length of

training, travel and lodging, if necessary.
NOTE: A non-refundable deposit will be due at the signing of the contract. The remaining cost will be due at the
training.

What trainings are offered onsite?

Safer Choices (6 — one day or 11 — two day contact hours)

Safer Choices is an integrated (HIV and pregnancy prevention) research proven curriculum
targeting ninth and tenth graders that has been approved by the South Carolina Department of
Education. (1 or2 day)

Making a Difference! and/or Making Proud Choices (6 or 11 contact hours)

Making a Difference! is an abstinence-based approach to teen pregnancy prevention while
Making Proud Choices! includes abstinence and information on contraception. Both curricula are
targeted at middle school African American, Hispanic and White adolescents. (1 or 2 day)

Teen Outreach Program (TOP) (16 contact hours)

TOP is a research proven program that emphasizes service learning, community service and
group learning through the “Changing Scenes” curriculum. The program is designed for youth
ages 12-19 years old. (2 %2 days)

Making Evaluation Work for You (6 contact hours)
This workshop is designed to help providers understand and use evaluation data to improve their
teen pregnancy prevention programs.

Designing Programs with Intent (6 contact hours)
This workshop introduces BDI Logic Models and will give participants an understanding of
program development, design and evaluation.

Using the TAC: 17 Characteristics of Effective Sex and HIV Programs (6 contact hours)
This training will discuss the importance of and how to use the tool for assessing the 17
characteristics of effective sex and HIV education programs.

Contraceptive Technologies (3 or 6 contact hours)
This interactive workshop will discuss contraceptive methods, issues related to method use,
current developments in reproductive health care and clinic education technigues.

Darkness to Light (2.5 contact hours)
This sexual abuse prevention training focuses on Darkness to Light’s 7 Steps to Protecting our
Children,” a set of best practice prevention strategies shown to be effective.

Two for One: Integrating Teen Pregnancy & HIV Prevention (12 contact hours)
This highly interactive two-day training will build the capacity of adolescent reproductive health
professionals to identify and implement the most appropriate science-based prevention program
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of those that have been shown to reduce both teen pregnancy and the transmission of HIV. (2
days)

Teaching Techniques (12 contact hours)

This two day workshop introduces participants to basic teaching techniques and principles and
practices needed for the successful implementation of science based approaches to sexuality
education. (2 days)

Can we get Continuing Education Units ( C E Ufor snkite trainings?

The Campaign will provide CEUs for onsite trainings at the same fee charged for regular
trainings; $10 per day/person.

Will onsite trainings count as credit toward the Adolescent Pregnancy
Prevention (APP) Certificate Program?

Ifthe training has been identified as a required or elective course under the certificate program

requirements, then the contact hours can be applied to the certificate program.
* To see a list of the course requirements for the APP certificate program, click here.

How do we request an onsite training?

To request an onsite training, please visit our website at www.teenpregnancysc.org and fill out
the onsite training application. If you have additional questions, please contact the Campaign
Education Department at (803) 771-7700 or via email at training@teenpregnancysc.org.
NOTE: The Campaign requires a 45 day notice to schedule onsite trainings.

Once we complete the onsite training application, how soon can we expect a
response from the Campaign?

When the Campaign receives your request, expect a response within 2-3 days to confirm your
request. Upon confirmation of your request, the Campaign will need an additional 7 days to
assess the availability of trainers, training fees and necessary resources. At this time, the
Campaign will notify you to discuss the ability of the Campaign to fulfill your request.

Once we have scheduled an onsite training, what is the next step?
South Carolina Campaign will:

» Drafta Memorandum of Agreement (MOA)
= Provide trainers and other materials necessary for the training
= Assist with ordering curricula (curriculum trainings)

Client will:

= Provide detailed information about training content through application process

= Secure training location

= Work with SC Campaign staff on appropriate space and room set up

= Secure catering

= Secure audio visual equipment (can work with SC Campaign to provide if necessary)


http://www.teenpregnancysc.org/appcertificate
http://www.teenpregnancysc.org/
mailto:training@teenpregnancysc.org
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Recruit and assure 10 or more participants will be attending the training (pay for at least
10 if quota not met)

Provide 72-hour guarantee (# of participants that will be attending)

Request and pay for CEUs

Provide deposit and subsequent full payment for training within 30 days of completion, if
not before

Handle registration, sign-in or arrange with SC Campaign to handle

Arrange trainer lodging (if overnight stay required)

What if we have to cancel an onsite training?

The Campaign staff devotes a significant amount of time and resources to the preparation of
onsite trainings, so it is critical that trainings occur as scheduled. Inthe event of a cancellation,
the SC Campaign will follow the guidelines below:

All onsite training fees are non-refundable if cancelled 7 days or less before the first day
of the training.

Ifthe onsite training is cancelled 30 days or more before the scheduled date, fees are fully
(100%) refundable.

Ifthe onsite training is cancelled 15 days or less before the scheduled date, 50% of fees
will be refunded.

Cancellation requests must be submitted in writing (via, email, fax or mail) to the SC
Campaign to Prevent Teen Pregnancy office 30 days prior to the event to receive a full
refund. The day of the training does not count as one (1) of the 30 days.

The SC Campaign will issue a refund check within 30 days from the date of cancellation.
In the event that your organization cancels an onsite training due to an emergency
situation or catastrophic event, the SC Campaign will apply your money toward a future
training. However, your organization must reschedule the training within 90 days to
avoid the above cancellation fees.

Providers who have taken advantage of this exciting opportunity have really enjoyed the
advantages of having an onsite training. We look forward to working with you on this
innovative, new endeavor and hope that you will find this opportunity beneficial for your
organization.

“We | iked having the training on site because

- Onsite training participant

“The moderators were knowledgeabl e.
- Onsite training participant
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